
 

NameCoach Instructions 
  

• Name Coach  – create your name coach! 
• Go to https://cloud.name-coach.com/namebadge/ 
• Click on "Get your namebadge" 

 
• In the "Create Your Namebadge" Screen, 

o Enter the following information: 
▪ Your UCSD email 
▪ Your first name 
▪ Your last name 

▪ Full name or your name as your would like it said/announced  

▪ Phonetic spelling of your name- https://www.cmu.edu/hub/registrar/docs/phonetic -

spelling-instructions.pdf   

▪ Your pronouns 

 
• You will have three options to record your name (your preferred first and last name) 

• (1) Phone - enter your phone number to receive an automated call that will allow you to record your 
name. 



 
• (2) Web recorder - record using your computer audio (webcam). When you click on record, there will 

be a short countdown (3,2,1) then the system will automatically start recording. You will have the 
option to re-record and to play your recording. 

  
Tip: To stop recording click on the square icon. 

 
  

 
• (3) Uploader - allows you to attach a pre-recorded file 

 
  

• Once done, click Submit and Finish  
• Set Password - you will be immediately prompted to create a password 

o There is the option to skip setting a password. To set a password in the future you would 
need to use recovery feature. We encourage you to set a password at this time so that you 
can easily sign in to make edits, should you need to.  

• More about your name 
o You have the option to add more information about your name or leave blank.  



 

• Customize your link! - Set a custom easy link 
o Sample: https://www.name-coach.com/first-last-iseo 

 
• Once done - provide us with the URL to your namebadge 

o Website team will use the linkto place your namebadge on the ISEO staff page! 
  

 
  
  

  


