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USCIS FORM I-765 
Application for Employment Authorization  
An application guide provided by the International Students & Programs Office at UC San Diego 
 
 
Please note that the guidance provided within this application guide is an interpretation of the instructions published within the USCIS Instructions for Form I-765. As this guide is a supplement we have 
created to answer any questions that may arise while completing the Form I-765, we urge all students to also review the guidance provided by USCIS: https://www.uscis.gov/i-765. When downloading 
and filling out the application, make sure you are always using the most updated version of the form available on the USCIS website.  If you are applying for your STEM Extension, please visit 
STEMopt.ucsd.edu.  

How to Fill Out Form I-765 

1.    Fill Out Application Clearly 
Type or print legibly in BLACK ink. Although this is a form fillable pdf, there may be sections 
that cannot be typed in, or after printing may not be filled in. It’s best to use Google 
Chrome when viewing and typing in your responses. Thoroughly check after printing to 
ensure all fields are filled in accurately. In these cases, note it is acceptable to submit a 
form which is partially typed and hand written. Ensure you use black ink and print legibly 
when handwriting responses.  

2.    Part 6. Additional Information 
If you need extra space to complete any item within this application, use the space provid-
ed in Part 6. Additional Information or attach a separate sheet of paper. If you are includ-
ing any additional paper or supporting documents, type or print your name and SEVIS ID 
Number at the top of each sheet; indicate the Page Number, Part Number, and Item Num-
ber to which your answer refers; and sign and date each sheet. Some questions within the 
Form I-765 will ask that additional information or evidence be included. ISPO has highlight-

ed these questions in the app guide by inserting the   icon. More guidance and examples 
of what you will need to include along with types of supporting documentation is provided 
on Page 8. 

3.    Part 6. Additional Information – Employment Authorization 
If you have ever used any other SEVIS numbers and/or have been previously authorized for 
CPT or OPT, you will need to provide additional evidence within Part 6. This is not a ques-
tion asked directly in the application but is referenced within the instructions guide by 
USCIS. More guidance and examples of what you will need to include along with types of 
supporting documentation is provided on Page 8. 

4.    Every Question Must Be Filled Out  

Answer all questions fully and accurately. If a question does not apply to you (for example, 

if you have never been married and the question asks, “Provide the name of your current 

spouse”, type or print “N/A” unless otherwise directed. If your answer to a question which 

requires a numeric response is zero or none (for example, “How many children do you 

have” or “How many times have you departed the United States”), type or print “None” 

unless otherwise directed. See example below of what each field should look like:  

 

FINAL NOTE:  After printing, thoroughly check to ensure all fields are filled in accurately and that 
each section is filled out. If you are unable to type any part of this form, hand write the information 
with black ink after printing. It is okay for your form to have both typed and handwritten infor-
mation. Ensure you use black ink and print legibly when handwriting responses.  

 

Provide Additional Information 

Enter N/A for fields that do not apply 

Enter NONE for numerical boxes that do not apply 

(858) 534-3730 
 

  

iemployment@ucsd.edu 
 

  

icontact.ucsd.edu 
 

  

9500 Gilman Dr. #0018 
La Jolla, CA 92093-0018  

  

https://www.uscis.gov/i-765
http://ispo.ucsd.edu/current-students/working-in-usa/f1-working/optional-practical-training/stem-extension-opt.html
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START HERE 

Select 1.a. 

Provide your Last, First, 
and Middle Name. This 
should match your 
most recently issued 
passport. If you do not 
have a middle name, 
fill in with N/A. 

Only include any 
previous LEGAL 
names which you 
can provide proof of 
government issued 
identification. If you 
do not have any pre-
vious legal names, 
fill in with N/A.  

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 



Page | 3 

 

N/A 

123 X 

N  O  N  E 

N  O  N  E 

N  O  N  E 

N/A 

If you are using a mailing address of a family 
member or friend, include their name in 5.a. 
Otherwise, fill in with N/A. DO NOT use a 
friend’s UC San Diego On-Campus mailing 
address (the campus mail services may not 
deliver to graduate/on campus housing if the 
student’s name isn’t listed as being a resident 
of that location). 

Fill in with ‘N/A’ if no apartment number. 

If your mailing address is the same as your 
CURRENT physical address, mark YES. 
Otherwise, Mark NO. 

INCLUDE YOUR FULL ZIP CODE! 
LOOK UP A ZIP CODE HERE 

EXAMPLE: 92093-0018 
Since you can only type 5 digits in this box, 

hand write the last 4 digits in black ink after 
printing. 

If you answered YES to Item 6, fill in all 
sections for Item 7 with N/A. 
 
If you answered NO to Item 6, fill out the 
U.S. Physical Address with the current 
address you are using AT THE TIME YOU 
ARE FILING THIS APPLICATION. 

Fill in with ‘NONE’. 

Fill in with ‘NONE’. 

If you answer YES, provide additional 
information as well as supporting 
evidence such as an EAD Card. See 
Page 8 for details and examples. 
 
If you answered NO, no additional 
evidence is required.  

If you answered YES to Item 13.a., include 
your SSN if you know it. 
 
If you answered NO to item 13.a., fill in 
13.b. with ‘NONE’.   

Select YES to request for a 
Social Security Card to be 
issued to you upon approval 
of OPT. If you already have 
an SSN but lost the card, 
select YES to receive a Re-
placement card. 

If you answered YES to Item 
14, fill in Items 15,16, and 17 
correctly.  
 
If you answered NO to Item 
14, skip item 15 and fill in 
items 16 and 17 with ‘N/A’. 

Fill in Item 18.a. with the 
country of your most current 
passport. Ensure the pass-
port matches the Passport 
Biographical Page you are 
including within your OPT 
application.  

If you hold dual citizenship, 
fill in 18.b. with country 
name. If you do not, fill in 
with N/A. If you hold dual 
citizenship, provide sup-
porting evidence such as 
country issued passport. 

- 0018 

- 0018 

https://tools.usps.com/zip-code-lookup.htm?byaddress
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Ensure the passport number 
matches the copy of the Passport 
Biographical Page you are includ-
ing within your OPT application. 
Use the same passport to respond 
to items 18.a., 21.b., and 21.d. If it 
does not match, provide additional 
evidence in Part 6. Additional Infor-
mation, explaining why. 

Should match your most recently 
issued SEVIS ID Number. If you 
have been issued multiple SEVIS ID 
Numbers and have not engaged in 
ANY employment through CPT or 
OPT, list them in Part 6. Additional 
Information. 

Items 22 and 23 should match your 
Form I-94. 
 
If it does not match because you 
travelled through a land border, 
such as Mexico, and I-94 does not 
reflect entry, include Travel History 
Page of Form I-94 within additional 
evidence. If it does not match due 
to another reason, see an ISPO 
Advisor for assistance. 

Fill in with ‘N/A’. 

Ensure the passport info for items 
21.d. and 21.e. matches the Pass-
port Biographical Page you are 
including within your application.  

Status at last entry, should match 
Form I-94. 

Write ‘F-1 Student’. 

N/A 

Fill in Item 27 with (C) (3) (B) to 
indicate post-completion OPT. 

Fill in Items 28.a. through 28.c. 
with ‘N/A’. 

Fill in Item 29 with ‘NONE’. 

Leave Items 30.a. through 30.c. 
blank.  

N/A 

N/A 

N/A 

N  O  N  E 
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N/A 

N/A 

N/A 

N/A 

N  O  N  E 

Fill in Items 30.d. through 30.g. 
with ‘N/A’. 

Fill in Item 31.a. with ‘NONE’. 

Leave Item 31.b. blank. 

Fill in with ‘N/A’. 

Fill in with ‘N/A’. 

Select 1.a. 

N/A 

N/A 

Fill in with your daytime 
phone number. 

Fill in with your cell phone 
number, this can be the 
same as your daytime 
phone number. 

Provide a NON-UCSD Email 
Address. Ensure that you 
have access to this email 
address that you provide. 
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N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

Sign your name in black ink 
after printing.  

Use the date you signed. 
Format using MM/DD/YYYY. 

Fill the ENTIRE Part 4 with 
‘N/A’. 

Fill in ENTIRE Part 4 with   
‘N/A’. 
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FILL IN ENTIRE PAGE WITH 
‘N/A’. Do not make any   
selections for 7.a. and 7.b. 

N/A 

N/A N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 
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N  O  N  E 

Part 6. Additional Information 

Note that within this guide, sections that reflect the      icon 

may require that you provide additional evidence within Part 6. 

Additional Information. See the checklist below of additional 

information required. If any of these apply to you, you must fill 

in Part 6 as indicated within the examples below and also 

attach supporting documents.  

 

A. If you have ever previously filed a Form I-765 Application for 

Employment Authorization and received a receipt notice but 

were denied or did not pursue your application: 

• Refers to: Page 2, Part 2, Item 12 

• Attach: Form I-797 Receipt Notice and written 

explanation regarding why you did not pursue 

OPT, Form I-797 Notice of Action showing denial 

and reason for denial.  

• See Example A.  

 

B. If you have ever been approved for OPT and received an 

EAD card.  

• Refers to: Page 2, Part 2, Item 12 

• Attach: All copies of EAD cards 

• See Example B 

 

C. If you have ever been approved for CPT 

• Refers to: Page 3, Part 2, Item 26 

• Attach: All copies of CPT I-20 or any other proof 

of authorized employment.  

• See Example C 

 

D. If you have ever been issued a different SEVIS ID Number 

that did not have any authorized CPT or OPT.  

• Refers to: Page 3, Part 2, Item 26 

• Attach: A copy of the Form I-20 or DS-2019 

showing your SEVIS ID Number.  

• See Example D 

 EXAMPLE 

      A 

 EXAMPLE 

      B 

EXAMPLE 

    C 

EXAMPLE 

    D 

EXAMPLE 

    E 

Continue to next page… 
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N  O  N  E 

N/A N/A N/A 

N/A N/A N/A 

E. If your most recently issued passport is not the passport 

your last used to enter the U.S. 

• Refers to: Page 3, Part 2, Item 21.b. 

• Attach: A copy of your most recently issued 

passport  

• See Example E.  

 

F. If your last date and port of entry was through a land 

border, such as Mexico or Canada, and I-94 does not 

reflect the entry.  

• Refers to: Page 3, Part 2, Item 23 

• Attach: Travel History Page of your electronic 

Form I-94 reflecting land border entry and, if 

available, copy of entry stamp within passport 

matching same date/port of entry.  

• See Example F 

 

G. If you have had any previously used legal names. 

• Refers to: Page 1, Part 2, Item 2 

• Attach: Copy of government or foreign govern-

ment issued documentation showing legal 

name or name change. 

• See Example G 

 

H. If you hold dual citizenship.  

• Refers to: Page 2, Part 2, Item 18.b. 

• Attach: Attach copy of passport of foreign 

government issued documentation showing 

citizenship. 

• See Example H 

 

For any blank spaces within the rest of Part 6 that do not  

apply, please fill in with N/A. See Example I  

 EXAMPLE 

      F 

 EXAMPLE 

      G 

EXAMPLE 

    H 

EXAMPLE 

    I 


